Executing R/3 Analysis Reports in Background
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Before the SAP R/3 session:

No action required.
 
During the SAP R/3 session:

I.  R/3 Reports.

SCREEN:  SAP Easy Access

            1.  Use Menu Path or use transaction code for specific report.
 
II. Select Criteria and Save as a Variant.

SCREEN:  Selection Screen

            1.  Execute Report in Background.
a.       Select Program, Execute in Background.
b.       Select Output Device (Printer). 
c.       Deselect Delete After Output if report is needed after printing.
d.       Click <Continue> (green checkmark).
e.       Click <Continue> twice again (green checkmark).
f.         Click <Immediate> or you may schedule job.
g.       Click <Save> icon (looks like a disk).
h.       Background Job is Scheduled and Prints.
 
            2.  Retrieve Report
a.       Select System, Own Jobs.
b.       Click <Job Overview> icon on menu bar.
c.       Click <Execute> icon on menu bar.
d.       Select the Job for display by clicking in box on the left.
e.       Click <Display Spool List> icon on menu bar.
f.         Click on box in Spool No.
g.       Click on Choose “Display contents” or F6 icon to view it.
h.       To print, click print icon on the menu bar.
 
Note:  For General Analysis Reports (i.e., ME80FN, ME80AN), users “Own Data” default parameters must have ‘Delete After Output’ deselected in order to view report after executing in the background.

 
III. Print Report and Export to Excel.

            1.  Print.
a.   Enter Selection Criteria (if applicable).
b.   Click <Execute>.
c.       Select List, Print.
d.       Select Printer.
e.       Click <Continue>.
 
            2.  Export To Excel.
a.       Enter Selection Criteria (if applicable).
b.       Click <Execute>.
c.       Select List, Export, Spreadsheet.
d.       Select Table.
e.       Click <Enter>.
 
After the SAP R/3 session:  

No action required.
 
